
 

 

 

The Monthly Service Report is designed to record the number of households, individuals, or 

meals served each month. We've made enhancements to the form by adding sections for Diaper 

and Period reporting! 

If you only receive diapers or pads, please only complete the Diaper Bank & Period Initiative 

Program section in the Monthly Service Report. 

Below is a guide to help you fill out the form if it's your first time. This guide is meant to assist 

you in correctly completing these documents. 

 

Signature/Monthly Report Key:  
 

Column Titles  Definitions  

# Adults  Number of adults in the household receiving food  

# of Children (0-18)  Number of children in the household receiving food  

# of Children Served  Number of children in the household receiving child diapers  

Total # of Child Diapers 

Distributed  

Number of individual diapers the client received  

# of Menstruators  Number of menstruators in the household receiving period products  

Total # of pads 

distributed  

Number of individual pads the client received  

# of Adult Served  Number of adults receiving adult diapers   

  
 

 

 

 

 

 

 

 

 

 

 



Diaper Reporting Cheat Sheet: 

We usually purchase diapers that are 8/25ct. The first number will indicate how many sleeves are 

in a case and the second number will be how many individual diapers per sleeve. Here is a chart 

for your reference:   

Item Diapers Sleeve Per 

Case  

Individual Diapers 

Per Sleeve 

Size Newborn 8 25 
Size 1  8 25 

Size 2  8 25 
Size 3 8 25 

Size 4 8 25 

Size 5 8 25 

Size 6  8 25 
Size 7  8 25 

Adult Large  4 18 
Adult X-

Large 
4 14 

*Sleeve – the clear plastic holding together several diapers 

Child Diapers-  

• CFBNJ recommends distributing 2 sleeves of child diapers per child in household. 

o  50 individual child diapers per month.  

Adult Diapers-  

• CFBNJ recommend distributing 2 sleeves of adult diapers per adult in need. 

o 36 individual Large adult diapers and 28 individual X-Large adult diapers 

 

Period Reporting: 

Item Packs per Case  Individual Pads 

per Pack 

Maxi Pads  12 24 
 

Maxi Pads-  

• CFBNJ recommends giving 1 pack of pads per menstruator in household. 

o 24 individual pads per month.  

 

 



Sample Commodity Acceptance Sheet (Diaper Bank & Period Initiative): 

*also referred to as signature sheets 

 

 

 



Sample Monthly Report:  

 

 

 

 


